JEIMAPTAMEHT «IIEHTP HAJTAHHS
AJIMIHICTPATUBHUX MMOCJIYI»

KPEMEHYYIIbLKOI MICBKOI PAJTN
KPEMEHUYYIILKOI'O PAHOHY

MOJTABCBKOI OBJIACTI
IH(I)OPMAHIﬁHA KAPTKA
M. Kpemenuyk, Byi. [TokpoBcbka, 14,
IK 52-12 Ten. 15-88, 096-097-15-88, 050-255-15-88

cnap@kremen.gov.ua, www.cnap-kremen.gov.ua

BBeaeno B airo 3 29.05.2026

Bepcia 04

Jep:kaBHa peecTpanisi NPUIAHEHHS BIIOKPEMJIEHOT0 MiAPO3AIy TPOMAJICHKOI0

00'enHaAHHA

ITopsinok Ta cnociod
MOJAAHHA JOKYMEHTIB

1. Ocobwucro, 3a Ipe'aBIICHHSIM JOKYMEHTA, IO ITOCBIAYY€E 0CO0Y.

2.Y pa3i MoAaHHS JOKYMEHTIB MPEACTaBHUKOM JI0JIATKOBO MOJAETHCS
HOTapiaJbHAa 3acBiu€Ha KOMis JOKYMEHTa, M0 IIOCBIIYyE HOTO
MMOHOBAXEHHS (KPIM BHITAJIKiB, KOJIH BiJIOMOCTI PO TIOBHOBXXEHHS IHOTO
npenctaBHuka MicTiaTbess B €J[P ropuanunux oci0, ¢izuyaux ocib-
MIIPUEMITIB T TPOMAJICHEKUX (OPMYBAHB).

3.TlomToBuUM BipaBieHHAM (CHPaBXKHICTh MIAMKCY 3asBHUKA TOBUHHA
OyTH 3aCBiJUeHa HOTAPIAIBHO).

4.B enexTpoHHI (opMmi AOKYMEHTH MOJAIOTHCA 3 BHUKOPUCTAHHIM
€IMHOTO JEepKaBHOTO BEOMOPTANy EIEKTPOHHHX IMOCIyr abo moprairy
CJIEKTPOHHMX CEPBICIB IOPUAMYHUX OCI0, PI3MUHUX OCIO — MIANPUEMIIIB Ta
rpOMajICBKUX (hOPMYBaHb, 1[0 HE MAIOTh CTATyCy FOPUIMIHOI 0coOn™.

Jokymenmu nooaromovca 6 medxncax Ilonmaecokoi ob6nracmi ma
Aemonomna Pecnyonika Kpum, /loneuska, Cymcoka,
/IninponempoécoKa, 3anopizvKa, JIyzancoka, Mukonaiscoka,
Xapkiscvka, Xepconcvka, Yepniziecoka ooracmi, micmo CeeacmonoJie.

ITepenik 1oKymeHTIB,
HEOOXiTHHUX VI OTPUMAHHS
aAMiHiCTPaTHBHOI NOCIYTH

- 3asBa MpO JAEpKaBHY pEECTPALlI0 IMPUIUHEHHS BIJOKPEMJIIEHOTO
HiAPO3ALTY IOPUINYHOI OCOOH.

SIKImI0  TOKYMEHTH TOJAOThCS OCOOWCTO, 3asBHUK  Ipe’ sBIISE
JIOKYMEHT, 1110 BiJTOBIIHO JI0 3aKOHY MOCBIAYYy€E 0CO0Y.

VY pasi nojaHHsS JOKYMEHTIB IpPEICTABHUKOM J0JAaTKOBO MOJAETHCS
NPUMIPHUK OpUTiHaNy (HOTaplajdbHO 3acBiIUeHa KOIisf) JOKyMEHTa, II0
3acBiUy€ IOro MOBHOBaXEHHS (KpiM BHIAAKY, KOJM BiOMOCTI MpO
MOBHOB)KEHHS I[HOTO TIPEICTABHUKA MICTATHCS B CIUHOMY JIep>KaBHOMY
peecTpi IOpUINYHUX 0Ci0, Pi3UUHUX 0Ci0 — MIANPHEMIIIB Ta IPOMAICHKUX
bopMyBaHb).

Jnis mineit mpoBeieHHs peecTpaliiHuX Aid TOKyMEHTOM, 10 3acBiIduye
MTOBHOBA)KEHHS MPEICTaBHUKA, € HOTaplalbHO MOCBIAUEHA JOBIPEHICTh a00
JIOBIpEHICTh, BU/IaHa Bi/IMOBIIHO /1O 3aKOHOJJABCTBA 1HO3EMHOI JIepKaBH

InaTHicTh(0e30MIaTHICTD)
HAaJaHHA aAMiHiCTPATUBHOI
NMOCJIYTH

besoruiaTtHO

CTpok HalaHHA
aAMiHICTPaTHBHOI NOCIYTH

JepkaBHa peecTpailisi MPOBOAWTHCS 3a BIICYTHOCTI TIJACTaB JIs
BIIMOBU Yy JepXaBHi peecTpanii He mi3Hime 3 poOouux JHIB 3 JaTH
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MOJaHHS JOKYMEHTIB JJIs IEP>KaBHOI peecTpartii.

CTpok po3risiny AOKYMEHTIB MOXKe OyTH TMPOJOBXKECHHH CYyO €KTOM
Jep>KaBHOI peecTpartii 3a HeOOX1THOCTI, aje He Ounblne HiX Ha 15 pobounx
JTHIB.

Ilepedik miacras ns
Bi/IMOBM y HaJaHHi
aJIMiHICTpaTHBHOI

NMOCJIYIru

- JIOKYMEHTH MOJAaHO 0c000I0, SIKa HE Ma€ Ha 1€ TOBHOBAXXCHb;

- MOJaHHS JOKYMEHTIB a00 BiIOMOCTEH, BU3HAYEHUX 3aKOHOM Y KpaiHU
«IIpo nepkaBHy peecTpallifo OPUANYHUX OcCi0, ¢i3uUHUX O0Cci0 —
HiANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHbY», HE B IOBHOMY 00Cs31;

- y €auHOMY JIep)KaBHOMY PEECTPl IOPUAMYHUX 0cCi0, (piznuHux 0ocid —
HiANPUEMIIB Ta TPOMAICHKUX (POpMyBaHb MICTATBCS BIAOMOCTI TpPO
CyJIOBE PIIICHHS 11010 3a00pOHU MTPOBEICHHS PeECTpaIliiHOT /ii;

- JIOKYMEHTH IO/IaHi IO HEHAIEKHOTO Cy0’ €KTa JAepKaBHOI peecTparlii;

- JIOKyMEHTH cynepeyaTrb BuMoram KoHcTuTy1ii Ta 3aKoHiB YKpaiHu;

- HEBIJIOBIIHICTh BIIOMOCTEW, 3a3HAYEHHUX Y 3asiBi MPO JAEp>KaBHY
peecTparlifo, BIIOMOCTAM, 3a3HAUYEHUM Y JIOKyMEHTax, MOJAaHUX JUIf
JepKaBHOT peectpamii, ab0 BITOMOCTSM, MIO0 MICTATbCS B E€IUHOMY
JIep>)KaBHOMY PEECTpl IOpUINYHUX 0c¢i0, Pi3nyHuX 0CiO — MiANMPUEMIIIB Ta
rpoMaachbkux (opMyBaHb YW IHIIUX iHQOpMAIIHHUX CcHCTEMaXx,
BUKOPHUCTaHHA fAKHX TMependaueHo 3akoHoMm Ykpainu «lIpo npepkaBHy
peecTparnito POPUANYHUX o0ci0, (BUYHUX o0cid0 — MJIPHEMINB Ta
IpOMaJICbKUX (hOPMYBaHbY;

- HEBIJIOBIIHICTh BIZIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX, IOJaHUX
JUISL IepKaBHOI peecTparii, BIIOMOCTAM, LIO0 MICTIThCS B €IUHOMY
JIEP)KaBHOMY PEECTPil IOPUANMIHUX 0Ci0, (QI3HUHUX OCI0 — MIANPHUEMIIB Ta
rpoMajachkux (QopMyBaHb 4YM IHIIUX 1HQOpPMALIMHUX CHUCTEMaXx,
BUKOPUCTAHHS SKUX TmependadeHo 3akoHoMm Ykpainu «lIpo nepxaBHy
pEeECTpaIlii0  OPUAMYHHUX OcCi0, (i3uyHUX 0cCci0 — MmANpUeEMIB Ta
rpOMaJICHKUX (POPMYBaHbY;

- MOJaHHA JOKYMEHTIB 3 MOPYIIEHHSM BCTAHOBJIEHOTO 3aKOHOIaBCTBOM
CTPOKY ISl iX MOJIaHHS

Pesyabrar HagaHHA
aAMiHiCTPaTHBHOI NOCTIYTH

- BHECEHHS BIANOBIAHOTO 3amucy A0 €IUHOrO AEP)KaBHOTO PEECTPY
IOPUINYHUX 0Ci0, ¢I3MYHMX o0cCi0 — MIANPUEMIIIB Ta TPOMAICHKHX
(dbopMyBaHb;

- pillIeHHs PO MPOBEACHHS JEP’KaBHOI peecTparii;

- BUNMCKa 3 €IUHOTO JEp)KaBHOTO PEECTPY IOPUAWYHHUX 0cCi0,
¢G131M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAJACHKUX (DOPMYBaHb;

- pillIeHHs Ta MOBIAOMJIEHHS IPO BIIMOBY Y JiepkaBHill peectparii i3
3a3Hau€HHSIM BUKJIIOUYHOTO IMEPEeIiKY MIJCTaB JUIsl BIAMOBU

Cnocodun orpuMaHHs
BimoBiai (pe3yabTary)

Pe3ynbraTi HagaHHA aqMIHICTPAaTUBHOI MOCIYTH y cdepi JepKaBHOT
peecTpaiii B  €JIEKTPOHHIM (OpMi ONPHIIOAHIOIOTHCS Ha  IMOpTai
eJIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIs iX MOIIYKY 32 KOJIOM JJOCTYITY.

VY pa3i BiIMOBH Yy JepKaBHIA peecTparlii JOKyMEHTH, MOJaHl IS
JIepKaBHOT ~ peecTpallii, MOBEPTAIOTbCA (BUIAIOTHCSA, HAACHUIAIOTHCA
MOILITOBUM BIANPABICHHAM) 3aBHUKY HE Mi3HIIIE HACTYIMHOIO poOOYoro
JTHSL 3 JTHSL HAJIXOJIKEHHS BiJ] 3asiBHUKA 3asiBH PO iX TTOBEPHEHHS.

JlokyMeHTH HaJal0ThCs 3asBHUKY Y TIAllepoBii ¢hopmi:

— CyMCBKMM MDKpErioHaJIbHUM yIpaBliHHAM MiHicTepcTBa I0CTUIIT
VYkpainu — y pa3i moganHs T0KyMeHTIB 10 CyMCBKOTO MiXperioHaJbHOTO
ynpaiiHHsa MiHicTepcTBa I0CTULIT YKpaiHu;

— llenTpoM HamaHHSA aAMIHICTPATUBHUX MOCIYTr — y pasi MOJAHHA
JIOKYMEHTIB Yepe3 BIAMOBIAHUN IIEHTP.

AKTH 3aKO0HO/IaBCTBA, 1110
peryJjarrTh NOPSI0K Ta

3akoH Ykpainu «IIpo rpoManceke 00'eTHAaHHSY;
3akon VYkpainu «IIpo JnepkaBHY peecTpallilo OPUIUYHHUX 0cCi0,
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YMOBH
HAJaHHA aAMiHICTPATUBHOI
NMOCJYrH

G13UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHBY;

[TocranoBa KaGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«IIutanHs €AUMHOTO AEp>KaBHOTO BEOMOPTaNy ENEKTPOHHUX MOCIYyr Ta
Peectpy anMiHICTpaTUBHUX ITOCITYT;

[ToctanoBa Kabinery MinictpiB Ykpainu Bix 01.10.2025 Ne 1226
«Jlesiki TUTaHHS HaJaHHS aJMIHICTPATUBHUX TMOCIYT Yepe3 UEHTPH
HAJAaHHS aIMiHICTPATUBHUX MOCIYT»;

Haka3 MinictepcTBa foctuiii Ykpainu Bix 18.11.2016 Ne 3268/5 «IIpo
3aTBepKEHHS opM 3asB y cdepi AepKaBHOI peecTpallii FOPUIMIHUX 0Ci0,
¢izuyHMX oci0 — MIANPUEMIIB Ta TIPOMAACHKUX  (opMyBaHbY,
3apeecTtpoBaHuii 'y MinictepeTBi  roctumii  Ykpaimm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcTBa roctunii Ykpainu Bim 09.02.2016 Ne 359/5 «IIpo
3aTtBep/ukeHHsl [lopsnaky gepikaBHOI  peecTpamii  IOPUAMYHHX — OCiO,
G13UYHUX 0C10 — MIAIPUEMITIB Ta TPOMAJCHKUX (OPMYBaHb, III0 HE MAIOTh
CTaTyCy IOPUAMYHOI 0COOWM», 3apeecTpoBaHUil y MiHICTEPCTBI IOCTHUIIT
VYkpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctunii Ykpainu Bim 23.03.2016 No 784/5 «IIpo
3aTBep/uKeHHs [lopsanky QyHKIIOHYBaHHS OPTAy €NEKTPOHHHUX CEPBICIB
IOpUIMYHUX 0Ci0, (I3MUYHUX OCI0 — MIANPUEMINIB Ta TPOMAICHKUX
¢dbopmyBaHb, 10 HE MAIOTh CTATYCy IOPUIUYHOI OCOOM», 3apPEECTPOBAHUN Y
Minictepctsi roctuiii Ykpaian 23.03.2016 3a No 427/28557

BiagnoBigajabHuii 3a
BHKOHAHHSA

VYnopasninHa  jaepxkaBHOi  peectpanii  CyMCBKOrOo  MIKpErioHajabHOTO
ynpaBiiHHA MiHicTepcTBa rocTuiii YKpainu.
Micuesnaxomkenns: 36014,

M. [Tonrasa, Byn. CobopHocTi, 45

tei. (0532) 60-60-45, 60-66-68, 50-05-67, 066-5578298
e-mail: vdgf.pl@gmail.com

BeO-caiit: http://www.sumyjust.gov.ua

[Toneninok — yerBep: 08:00 — 17:00

IT’saranns: 08:00 — 15:45

[Tepepsa: 12:00 — 12:45

Buxigauii 1ens: cyboTta, Heais

* Tlicast moomnpalfoBaHHst €IUHOTO IEPKAaBHOTO BEOMOPTATY EIEKTPOHHHX MOCIYT Ta/ab0 MopTaly eJIeKTPOHHUX CEPBICIB

IOPUAMYHUX 0Ci0, QI3MYHMX 0CI0 — MIANMPUEMIIIB Ta IPOMAJICHKUX (POPMYBaHb, SIKi HE MAIOTh CTaTyCy IOPUAUYHOT 0COOH, SIKi

OynyTh 3a0e31euyBaTi MOKIIMBICTD TO/IaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (hopMi.
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